UNIVERSITY CORPORATION FOR ATMOSPHERIC RESEARCH
(UCAR)
Joint Office for Science Support - Program Support Group
(JOSS-PSG)

Off-Site Employee Orientation
2-3 November 1999
Boulder, Colorado

AGENDA

Tuesday, 2 November

9:00 am Mesa Laboratory (1850 Table Mesa Drive, Main Lobby)

Greeting and Introductions: Chrystal Pene, JOSS-PSG

Tours:
-Mesa Lab Rene Munoz, Education & Tour Program
-SCD Computer Room Ginger Caldwell, Manager, Operations and

Information Support Section

10:00 am Mesa Laboratory, Room 135
Information Services Leslie Forehand, Technical Assistant
-Library
-Catalog
-Internet
JOSS-PSG Website Brian Jackson, Administrative Assistant, JOSS

11:30 am Group photo for Staff Notes Carlye Calvin

11:45 am Mesa Laboratory, Damon Room
Lunch (room reserved for group)

1:00 pm Mesa Laboratory, Main Seminar Room
Welcome and Introductions
Overviews
UCAR/NCAR/UQOP Jack Fellows, Vice-President for Corporate
Affairs and Director, UOP
JOSS Gene Martin, Manager, JOSS-PSG

JOSS Finance/ Administration  Jim Menghi, Manager of JOSS F&A

5:00-7:00 pm Mesa Laboratory, Damon Room
Reception Buffet

Foothills Laboratory (3450 Mitchell Lane, Room 1003)
9:00 am Human Resources Terry Woods, HR Manager
Cyd Perrone, Benefits Administrator

Overview of Employment Process
-Position Descriptions



10:15 am

10:30 am

11:30 pm

12:00 pm

1:00 pm

2:15 pm
2:30 pm
3:00 pm

3:30 pm

4:30 pm

-Reclassifications
-Performance Reviews

-Compensation
-How HR Can Help You

Break

Benefits Cyd Perrone, Benefits Administrator
-Insurance
-Vacation
-Sick Leave

Payroll Barb Bunting, Payroll Administrator
-Direct Deposit

-Tax Information
-Time Cards

Lunch (Foothills Laboratory Cafeteria) Atrium reserved for group

Travel and Finance Shelley Richards-Craig, Manager, General
After-the-Fact Travel Auth. Angie Yarbrough, Accounts Payable & Travel
-Vouchers & Receipts Supervisor
-Local Mileage
-Reimbursements
-Check Requests
Break
Contracts and Purchasing Amy Smith, Contracts Administrator
Health and Safety Issues Steve Sadler, Director,
Individual TIAA /CREF Counseling Sessions
TIAA /CREF Cyd Perrone, Benefits Administrator
-Information video Carol Belica, TTAA /CREF Individual

-General Questions and Answers
-Prearranged Counseling Sessions
Adjourn



